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Deputy Chair 2017- Position Description 

 

 

ALL MEMBERS OF THE COMMITTEE 

All members of the Management Committee are expected to: 

• Actively seek opportunities for networking and relationship building 

• Contribute to strategic discussions and planning  

• Contribute to annual report 

• Attend relevant networking meetings as representatives of The Water 

Well Project 

• Support similarly aligned organisations in events and/or workshops 

• Ensure good governance principles are followed and utilised within 

the organisation 

 

 

 

This volunteer position plays a key role in The Water Well Project’s Executive 

and Management Committee. The position is primarily responsible for 

supporting the Chair and other members of the Executive; as well as in 

supporting other roles within the Management Committee to undertake their 

duties. Being involved with the Executive is instrumental in contributing to 

strategic planning and implementation, engaging with new and potential 

stakeholders and oversight of human resources matters. 

 

The Water Well Project is looking for someone who is motivated, proactive 

and passionate about improving the health and wellbeing outcomes of 

migrants, refugees and asylum seekers; and who demonstrates the 

organisation’s values. 

 

Key selection criteria 

• previous experience as a member of a Committee of Management/ 

Board (essential) 
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• effective communication skills (written and verbal) 

• approachable, great team player 

• attention to detail and ability to critically analyse information 

• ability to contribute to wider strategy and running of the organisation 

• effective time management 

• experience within committees/ experience with community 

organisation governance 

• (preferable) knowledge of The Water Well Project and its operations 

 

Key Responsibilities 

The Deputy Chair will be responsible and accountable for: 

• Providing high level support to the Chair 

• Leading key strategic projects (as per the annual strategic work plan) 

• Monitoring the organisation’s legal and financial affairs including 

complying with legal standards and grant applications; and 

sponsorship  

• Meeting with current and potential partners as required 

• Supporting the Volunteer Engagement Team to run quality induction 

and information sessions 

• Providing up-to-date (relevant) information for the website and social 

media 

• Preparation of Management Committee meeting agendas and action 

items 

• Regular participation in key meetings, workshops and forums. 

 

Term of office 

2 years (subject to satisfactory performance) 

To commence role upon successful application.  

 

Notes: 

• Ideally based in Melbourne, for majority Melbourne based meetings 

with stakeholders 
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Expectations  

• 6 - 8 hours per week (usually after hours),  

• As outlined in the Association Model Rules, absence from three 

consecutive meetings without justification is grounds for removal from the 

committee. 

• Communication must be maintained within the committee on a regular 

basis, within a timely manner. 

 

Our organisation 

The Water Well Project is a not-for-profit health promotion organisation based 

in Melbourne. Our vision is that all individuals from refugee and asylum seeker 

backgrounds achieve equitable access to healthcare to enable them to live 

full lives and contribute to the wider community.  

 

The Water Well Project works closely with partner organisations already 

working with people of migrant, refugee and asylum seeker backgrounds to 

develop culturally-sensitive and interactive health education sessions. Since its 

founding in 2011, The Water Well Project has delivered over 400 sessions 

across Melbourne and Geelong, as well as New South Wales. 

 

Our volunteers are healthcare professionals (doctors, nurses, midwives, and 

allied health) who donate their knowledge and time to deliver health 

education sessions outside their hours of paid professional work.  
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Our values 

• Collaboration 

• Compassion 

• Respectfulness of diversity 

• Integrity 

• Accountability 

 

Conditions 

All volunteers of The Water Well Project are required to comply with The Water 

Well Project Volunteer Agreement which includes: 

• adherence to our values at all times 

• declaration of any potential conflict of interest(s) 

• adherence to privacy and confidentiality 


